
766 Alignment Template- Sophia Burris 

LC New Employee Orientation will be delivered in blended method; the first component of the blended delivery is a 

computer based introduction to important company information, the second component is a meeting with the 

supervisor or the company owner to emphasis the most important pieces of information and cover any questions the 

new employee has. These learners are likely to be diverse in demographics, work background, and skills. All learners will 

be familiar with the research methods process and the public health field. 

 

Terminal Objective: Guidelines- Upon completion of orientation, learners will be able to comply with company rules, goals, design 

restrictions, and quality control benchmarks +with minimal noncompliance for the duration of employment at LC. (Know, Decide, 

Do, Believe, Feel) 

Enabling Objectives Assessment Idea Absorb Activity Do Activity Connect Activity 

Summarize company 

purpose and goal 

related to multimedia 

technology. (know) 

Comprehension Quiz:  

 

Pick-one multiple 

choice that states the 

industry the company 

fits into from a list of 5 

industries. 

 

Pick-multiple choices for 

Video Introduction 

Lecture by Owner of 

Company about 

company history, 

values, standards, and 

purpose. UDL 

alternative will include 

narrative of same 

information.  

Comprehension Quiz 

Questions-  

 

Pick-one multiple 

choices that state the 

industry the company fit 

into from a list of 5 

industries. 

 

Questioning- Write at 

least 5 questions to 

address during follow-

up meeting with 

boss/supervisor. UDL 

alternative will be to 

record the questions.  

 

 

Summarize the 

standard of honesty 

outlined in the LC 

Employment Guidelines. 

(know) 



company purposes and 

goals related to public 

health. 

 

Pick-multiple choices for 

company purposes and 

goals related to public 

health. 

Compose a statement 

relating self to company 

and the importance of 

the work the company 

does on a personal 

level. (create) 

Original Work Journal- 

connect self to 

company addressing 

how each party benefits 

from the other. UDL 

alternative will be a 

chance to draw a flow 

chart, symbol, or create 

a narrative story to 

accomplish the 

comparison. 

 Original Work Journal- 

connect self to 

company addressing 

how each party benefits 

from the other. UDL 

alternative will be a 

chance to draw a flow 

chart, symbol, or create 

a narrative story to 

accomplish the 

comparison. 

Predict consequences 

of workplace 

harassment by reading 

case study. (Create) 

 

Composition Task-  

 

2x- Given a case study, 

compose a 1-2 sentence 

prediction of 

consequences of two 

harassment scenarios. 

 

Story- Video Drama  Comprehension Quiz 

Question Original 

Work-  

 

2x- Given a case study, 

compose a 1-2 sentence 

prediction of 

consequences of two 



harassment scenarios. 

 

Categorize jobs with 

their classifications 

without mistakes. 

(know) 

Comprehension Task:  

 

Match job classifications 

with definitions 

correctly.  

 

Presentation- Slide Show with Definitions and Quiz 

Challenge with immediate feedback. UDL 

alternative will include a voice recording of the 

presentation with flexibility for many device types. 

 

Express a belief of 

safety based on the 

office environment, 

rules, and policies. 

(believe and feel) 

Comprehension Quiz 

Question for Ponder 

Evaluation-  

 

Rate agreement on a 

scale from 1 (low) to 7 

(high) that the 

workplace is safe. No 

matter the rating, a 

free-response will be 

possible to share 

concerns and print for a 

follow-up meeting with 

supervisor or owner. 

Presentation- 

Environment, Rules, and 

Policies Slide Show with 

Narration 

Comprehension Quiz Question for Ponder 

Evaluation-  

 

Rate agreement on a scale from 1 (low) to 7 (high) 

that the workplace is safe. No matter the rating, a 

free-response will be possible to share concerns 

and print for a follow-up meeting with supervisor 

or owner. 

 



Terminal Objective: Benefits- Upon completion of orientation, learners should be able to discuss benefits offered to employee to 

the extent that allows them to make decisions about insurance plan participation, planning for paid days off, and investment 

account enrollment. (decide) 

Enabling Objectives Assessment Idea Absorb Activity Do Activity Connect Activity 

Select a health 

insurance plan for self 

appropriate for 

situation. (decide) 

Choice Checkbox Grid: 

Given 3 new employee 

profile, forms will be 

filled out most 

appropriately on what 

health plan is best 

based on given health 

status and family size. 

Reading – Insurance 

plans: compare and 

contrast of benefits 

 Job Aid- Glossary of 

Benefits, PTO 

Categories, and 

Insurance Plans 

available to LC 

employees.  

Calculate how many 

vacation days will be 

available at the end of 

the 90 day probation 

period based on 

individual accrual. (do) 

Application Quiz 

Question: Given an 

equation and given 

accrual rate, determine 

the number of hours to 

the 100th decimal 

accrued at the end of a 

90-day period for your 

position.  

Reading- introduction 

to LC accrual rules, 

rates, and equation for 

calculating the accrual 

after a selected period 

of time. 

Discovery Activity- 

Learner controlled 

spreadsheet: given a list 

of accrual rate 

combinations, learners 

will be in control of 

setting the accrual rates 

and observing the 

balances change. 

Equations and timelines 

will be provided for user 



to view as needed. 

Determine the amount 

of 401k contribution the 

company will match if 

an employee 

contributes 4% of a 

paycheck. (do) 

Recall quiz question: 5 

Fill-in-the-blank 

questions “If… then” 

statement stating the 

percentage the 

company will match if 

the employee 

contributes 2%, 4%, and 

5% of a paycheck. 

Presentation- Math 

Presentation of the 

equation for 

determining dollar 

amount contributed 

given different 

percentages and 

incomes.  

 

 

Does each assessment need to be in an Absorb, do or connect activity?



 

Terminal Objective: Employee Services- Upon completion of orientation, learners will be able to access company hard drives to 

find project files and additional employee information. (do) 

Enabling Objectives Assessment Idea Absorb Activity Do Activity Connect Activity 

Locate a project’s file on 

the hard drives with 

minimal questions. (do) 

Performance based 

assessment on 

accessing company 

policies via the hard 

drive with less than 2 

questions or mistakes. 

Presentation- Guided 

Interactive Tour of 

company hard drives, 

with document location 

practice scenarios an 

tail end of tour 

 Research Scavenger 

Hunt for certain 

documents 

Identify where the 

company policies and 

important information 

are stored on the 

company hard drives 

for constant employee 

access. (do and know) 

 Hands-On Practice: 

given a glossary of 

commonly accessed 

folders and an example 

of a document, learners 

will match the 

document with the likely 

folder location with 

immediate feedback. 

Locate the number of 

days accrued for 

personal time off, sick 

Performance based 

assessment on 

accessing online 

 Hands-On Practice- 

how to submit a 

timecard and find 



time, and floating 

holidays. (do) 

timecard report with 

PTO, sick, and floating 

holiday balances 

available for use with 

less than 2 questions or 

mistakes. 

earned balances of PTO 
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